UY BANNHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO THU DAU MOT Pdc lap - Tw do - Hanh phiic
TRUONG TIEU HQC TRAN PHU

, Chdnh Nghia, ngay 23 thdng 9 nam 2024
So: 256b /QD-THTP

QUYET PINH
Ban hanh Quy ché Hoat ddng ciaa Ban bién tap Website
Niim hoc 2024 — 2025

HIEU TRUONG TRUONG TIEU HQC TRAN PHU

Can ciz nhiém vy va quyén hgn cua Hiéu trucng quy dinh tai Théng tw s6
28/2020/TT-BGDDBT ngay 04/9/2020 cua Bé Gido duc va Dao tao ban hanh Piéu
|é triong Tiéu hoc;

Can cir cong van 1918/PGDDT ngay 09/9/2024 cua Phong Giao duc va Dao
tao Tp Thui Ddu Mgt vé viéc huwéng ddn thuc hién nhiém vu #ng dung céng nghé
théng tin, chuyén doi sé va thong ké giéo duc ndm hoc 2024 - 2025;

Xét d@é nghi cua Cac té chire trong nha trirong.

QUYET PINH:

biéu 1. Ban hanh kém theo Quyét dinh nay 1a Quy ché Hoat dong cua Ban
bién tap Website cua Truong Tiéu hoc Tran Phu.

Piéu 2. Quy ché Hoat dong cua Ban bién tap Website duoc ap dung thuc
hién trong Truong Tiéu hoc Tran Phi va s& duge diéu chinh bd sung hang nam cho
phU hop véi tinh hinh thuc té caa nha truong.

Piéu 3. Toan thé can bo, gido vién, nhan vién Truong Tiéu hoc Tran Phu
chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Nhu bicu 3;
- Luu VT./.

Tran Vii Phong Chau
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QUY CHE
HOAT PONG CUA BAN BIEN TAP WEBSITE
(Ban hanh kém theo Quyét dinh sé 256b /OD-THTP, ngay 23 thang 9 nam
2024 cua Hiéu trucng trieong Tiéu hoc Tran Ph)

CHUONG I
NHUNG QUY PINH CHUNG

biéu 1. Giai thich tir ngir

Théng tin dién tir: La cac théng tin duoc thé hién dudi dang dién tir va co
thé trao d6i trén moi trudng mang internet ciing nhu cac thiét bi dién tir va co the
luu trit duoc trén céc thiét bi dién tu.

Trang thong tin dién ti: La tap hop cac thong tin dién tir phuc vy sin sang
cho qua trinh trao ddi, luu trit trén moi trudng mang va céc thiét bi dién tu.

Website: La tap hop céc trang thong tin dién tir da duoc to chuc, sap xép
theo mot trat ty nhat dinh va duoc dung dé trao d6i thong tin trén méi trudng
mang internet ciing nhu cac thiét bi dién tir. Website c6 thé dugc to chire luu trix
trong cac co so dir liéu va trén hé théng may chii caa nha cung cap dich vu.

Co sé dir liéu: La tap hop cac dit liéu da & uoc to chic, sap xép nham phuc
vu qua trinh luu trix, xir Iy va trao d6i duoc thuan tién, nhanh chéng dap ang nhu
cau sir dung caa nhiéu déi twong khac nhau.

Dién dan: La noi cung cap, trao doi thdng tin vé hoat dong day va hoc, cac
doc gia cua Website vai cha nhiém céc cau lac bo day va hoc.

Piéu 2. Pham vi diéu chinh

Quy ché nay ap dung dbi véi tat ca can bo, gido vién, nhan vién truong Tiéu
hoc Tran Phu, ban quan tri, ban bién tap va nhitng doc gia c6 khai béo truy cap
thuc hién trao d6i théng tin trén website nay. Trong qué trinh trién khai, hoat
dong cd noi dung nao chua hop ly sé& thay d6i, diéu chinh cho phi hop véi thuc
té, pht hop theo yéu cau cong viéc.

Piéu 3. Tén cia Website

Tén dia chi truy cap cua Website Truong Tiéu hoc Tran Pha — thanh phé Tha
Dau Mot — Binh Duong 1a: http://thtranphu.tptdm.edu.vn

Piéu 4: Muc tiéu cia Website

Website 1a trang thong tin dién ti chinh thdng, duy nhat cia Truong Tiéu hoc
Tran Ph.


http://thtranphu.tptdm.edu.vn/
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Muyc tiéu cua Website nham cung cap, trao doi thdng tin vé cac hoat dong cua
nha trudng, phuc vu qué trinh day va hoc cia nha trudng ngay mot tot hon.

Website ciing 13 noi trao ddi, thao luan giita cac thé hé thay, tro, phu huynh
hoc sinh ctia nha trudng va céc td chirc, ca nhan quan tim dén céc hoat dong cua
nha truong.

Piéu 5: Ban quan tri Website

Ban quan tri Website 1a c4c can b, gi4o vién, nhan vién thudc Truong Tiéu
hoc Tran Phil dugc lanh dao nha truong phan cdng thuc hién cong tac quan tri
Website.

Picu 6. Kinh phi hoat dong ciia Website

Kinh phi hoat dong ciia Website 1a nguon kinh phi hoat dong thuong xuyén
ctia nha truong dugce quy dinh trong Quy ché chi tiéu ndi bo cua nha truong.

Ngudn kinh phi tai tro cia Website duoc giao cho Ban quan tri Website quan
ly va chi cho céac ndi dung duy tri, phat trién website ngay mot hoan thién, hién dai
dudi su gidm sat cua nha truong.

CHUONG II
Nhirng quy dinh cu thé

Picu 7. Yéu cau vé thong tin diing trén website ciia truong

Cac thong tin khi dang trén website cua nha truong phai dam bao:

- Bang chu truong chinh sach cta Pang, phap luat cia Nha nudc;

- Khéng vi pham thuan phong my tuc caa dan toc;

- Khdng mang tinh chat chia ré, bé phéi, cuc bo dia phuong, phan biét chung
toc;

- Khong gay kich dong dén bat ky dbi twong doc gia nao cia website;

- Khong 1am anh hudng dén uy tin cua nha truong;

- Ttr ngit nén st dung 14 céc tir ngit phd thdng va st dung ngdn ngit Tiéng
Viét c6 dau rd rang. Thé thie van ban trinh bay thuc hién theo quy dinh.

Picu 8. Nhirng ndi dung thong tin ding trén Website

Nhitng thong tin ding tai trén Website caa nha truong nham muc dich lam
phong phu va thu hat doc gia véi website. Nha truong thyc hi¢n chu truong va
khuyén khich dang tai nhitng noi dung thdng tin lién quan sau:

- Céc chu truong, chinh sach cua Pang va Nha nudc lién quan dén hoat dong
giao duc;

- Théng tin vé hoat dong gi4o duc dang dién ra hang ngay cua nha trudng;
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- Céc bai giang, gi4o &n, tai liéu hoc tap, nhitng bai tap hay nhim nang cao
chat luong “Day va Hoc” ctia nha truong;

- Nhitng kinh nghiém hay trong qua trinh “Day va Hoc” & bac hoc Tiéu hoc;

- Nhitng hoat dong huéng vé nha trudng;

Piéu 9. Trich din thong tin

Truong hop tin bai duoc suu tam tir cAc ngudn théng tin trén bao chi, mang
Internet thi ngudi suu tim phai ghi rd nguon goc cua thong tin di suu tam trudc
khi chuyén dén ban bién tap.

Moi ca nhan, t6 chirc dugc phép thu thap, trich dan thdng tin tir website cua
Truong Tiéu hoc Tran Pha déu phai ghi rd nguon tin tir “th-tranphu@tptdm.edu.vn”
va tuyét doi cAm chinh sira d6i véi nhitng noi dung da trich dan.

piéu 10. Trach nhiém viét tin, bai cho website

MOi thay, co giao déu co trach nhiém viét tin bai gui ban bién tap dé ding 1én
website va mdi quy it nhat c6 01 bai viét duoc ding trén website.

Chi bd; Cong doan co sd; Poan thanh nién cong san HO Chi Minh; Doi thiéu
nién tién phong H4 Chi Minh; Hoi Chit th ap do; Cac té chuyén mén, té van phong
cua trudng mdi thang can c6 01 bai viét vé cac hoat dong cua to chic, doan thé

minh dugc dang trén website.

Picu 11. Hé thong ngwoi dung ciia website

MJi thay, c6 gido ctia nha trudng ho dc nguoi dai dién cua to chirc doan thé,
cac hoi va cac 1op hoc sinh déu c6 thé gui tin bai vé cho Ban bién tap dé dua 1én
trang website.

Moi ngudi phai c6 trach nhiém bao quan va chiu trach nhiém vé cac thong tin
ctaa ca nhan minh trén trang website.

Piéu 12. Hoat dong cia dién dan

Moi doc gia déu c6 thé dang ky st dung va trao doi théng tin trén dién dan.

Céc thong tin trao doi trén dién dan phai dam bao ding yéu cau vé cung cap
thong tin cho website da duoc quy dinh tai Piéu 7 va Diéu 8 cia quy dinh nay.
Truong hop vi pham vé cung cap thng tin, ban quan tri c6 quyén xoa thdng tin va
tén truy cap khoi dién dan.

Piéu 13. Ban bién tap

Ban bién tap website do Hiéu trudng nha truong quyét dinh thanh 1ap va bao
gom 01 Trudng ban, cic phé truong ban clng cac bién tap vién gidp viéc cho
trerdng ban trong viéc bién tap, dua tin, bai 1én website ctia nha truong.
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Truéng ban c6 quyén quyét dinh cao nhét trong viéc chi dao diéu hanh hoat
dd ng cua ban.

Céc pho truong ban theo sy uy quyén va phan cdng cua trugng ban thuc hién
diéu hanh cdng tac bién tap tin bai trudc khi dang 1én website.

Cac bién tap vién co6 trach nhiém giap ban lanh d ao ban thuc hién chon loc,
bién tap tin bai theo ting linh vuc dugc phan céng va gui file 1én 1anh dao ban bién
tap thong qua email trueong (dia chi: th-tranphu@tptdm.edu.vn) 1anh dao ban bién
tap duyét va dang tai I1én website.

Picu 14. Cong tac quan tri Website

Ban quan tri c6 trach nhiém quan tri website v&i cac trach nhiém va quyén
han sau:

- Quan ly, xay dung va phat trién, hoan thién ciing nhu viéc mé rong, nang
cap cé4c hé théng an ninh, luu trit doi v4i website.

- Thuyc hién céc giai phap nham dam bao an ninh, an toan va thyc hién duy tri
hoat dong thuong xuyén caa Website trén mang internet.

- Quan trj hé thdng nguoi dung: khai tao, quan ly, phan quyén truy cap hoic
huy boé nhitng nguoi dung chinh thic cua Website.

- Loai bo cac bai viét vi pham quy ché khoi cac trang thong tin dién tir cua
website.

Piéu 15. Ché a9 tai chinh doi véi website

Tat ca c4c bai viét dang 1én Website déu trén tinh than trach nhiém, tu nguyén
lam phong phu thong tin Website va khong hudng ché dé nhuan but./.

HIEU TRUONG

Tran Vii Phong Chéu
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