
UBND THANH PHO THU DAU MOT CONG HOA XA 110I CHiJ NGHIA VIET NAM 
PHONG GIAO WC VA DAO TAO 	WO lap - Tv do - 14nh phtic  

s6: A rig  /PGDDT-TCCB 	 ThU Dciu MOt, ngay,15 thang 9 nam 2022 
V/v trien khai thuc hi"0 Quy ch6 van hoa 

ding vu tai cac don vi truong hoc 
cong 14p trip thuOc 

Kinh 	Hieu tnrong cac truong MAm non, Tieu hoc va 
Trung hoc ca so cong 1ap trirc thuec. 

Can cu Quyet dinh se 22/2022/QD-UBND ngay 29/7/2022 cila Uy ban 
nhan dan tinh Binh Duang ve viec ban hanh Quy the van hoa cong vu tai cac 
ca quan, don Ai tren dia ban tinh Binh Duong; 

Thoc hien theo Cong van se 2142/UBND-NV ngay 12/9/2022 dm Uy 
ban nhan dan thanh phe Thu D'au Met ve viec trien khai thoc hien Quy che 
van h6a cong vu tai cac ca quan, don vi ten dia ban thanh phe Thu Dau Met, 

Phong Gido doe va Dao tao thanh phe Thu DAL' Met de ngh1Hieu truong 
cac twang Mam non, Tieu hoc va Trung hoc co sa cong lap tivc thuec: 

To chirc trien khai va thoc hien Quy the van boa cong vu tai cac co quan, 
don vi truong hoc theo cac nei dung tai Quyet dinh so 22/2022/QD-UBND 
ngay 29/7/2022 dm Uy ban nhan dan tinh Binh Duang. 

Gici kern Quyeft dinh 22/2022/QD-UBND ngay 29/7/2022 ciia Uy ban 
nhan dan tinh Binh During I. 

No'i nhipt: 
- Nhu tren; 
- Ltru: VT, TCCB. 

 

" giumA Afoi, 



Uy ban nhan dan tinh 
Binh Ducmg 
02.08.2022 14:58:47 
+07:00 

LONG HOA XA HQI CHU NGHIA VitT NAM 
Dc lOp - Tir do - Hanh phac 

Binh Throng, ngery f1 thcing nam 2022 

UY BAN NHAN DAN 
TINH BINH MING 

Sc: 22 /2022!QD-UBND 

QUYET DINH 
Ban hanh Quy cite' van hoa cong vu ti cac cur quan, dam vi 

trên dia ban tinh Binh Dtromg 

UY BAN NHAN DAN TINH BINH DiraNG 

Can cer Ludt TO chic chinh quyen phwong ngay 19 thong 6 nam 2015; 

Can ar Ludt sfra 	ba sung mot s dieu cna Ludt TO chiic chinh phi( vet 
Ludt TO chzc chinh quyen dia phwang ng'ay 22 thong 11 nam 2019; 

Can ar Ludt Ban hành vein ban gcc_.); phom phap ludt ngay 22 thong 6 nam 2015; 

Can cu. Ludt sera dal, bO sung mot so clieu czia Ludt Ban hanh vein ban quy 
ph gin phap Ludt ngay 18 thong 6 nam 2020; 

Can czi Ludt Can be), cong chtir ngay 13 thong 11 nam 2008; 

Can cif Ludt Vien chzic ngay 15 thong 11 nam 2010; 

Can ca. Ludt szia dal, ba sung mot so' dieu cita Ludt Can bO, cong chirc vO 
Ludt Vien char ngay 25 thong 11 nam 2019; 

Can czi Quyet clinh sa 129/2007/QD-TTg ngay 02 thong 8 nam 2007 clic? Thzi 
twang Chinh phu ban hanh Quy che vOn hoa cong th tat cac quan hanh chinh 
nha mak; 

Thwc hien Quyet dinh sej 1847/pD-Trg ngay 27 thong 12 nam 2018 cita Thu 
twang Chinh phzi ye yiec phe duyet De On van hocz cong vii; 

Theo de nghi cüa Gicim dac S& Nai vi tat To. trinh 356/TTr-SNV ngay 16 
thing 6 nam 2022. 

QUYET 

Diu 1. Ban hanh kern theo Quyk dinh nay Quy the van h6a cong vii cac 
ca quan, dan vi tren dia ban tinh Binh Duang. 

Diu 2. Quyk dinh nay c6 hie`u luc thi hank ke' tit ngay 15 thong 8 nam 2022. 



TM. UY BAN NHAN i N 
Ht TICH 

Oiu 3. Chanh Van phOng Üy ban nhan dan tinh, Thu trtrong 
nganh, Chu tich t Ty ban nhan dan cac huyen, thi xa, thanh ph6 va cac &or 6 

vi, ca nhan co lien quan chiu trach nhie'm thi hanh Quyet dinh nay./.),{ 

Noi nhOn:02-_, 
- Van pht.ng Chinh pha, BO NOi vi; 
- Cuc Klein tra VBQPPL BO Tir phdp; 
- TT Tinh ay, TT HDND, Doan DBQH tinh; 
- Chu tich. vac PCT UBND tinh; 
- UBM 	I1QVN va cac doan the tinh; 
- Nhu Di'eu 3; 
- CSDLQG va phap lual (Set Tu phap); 
- Bao Binh throng, Dai PITH BD, Website tinh; 
- LDVP, TH, HCTC; 
- Luu: VT, 



UY BAN NHAN DAN 	ONG HOA XA H61 CHU NGH1A VII' NAM 
TiNH  BINH WONG 	 Dc 	Tu do = Hanh pink  

QUY CHE 
Van hoa cong vu tai cac co quan, don vj teen Ina ban tinh Binh Deming 

(Kern then Quyet dinh so A2, /2022/QD-UBND 
ngay £9 thong f  nom 2022 cita Cly ban nhein dein tinh Binh awrzg) 

Chuang I 
QUY DINH CHUNG 

Dieu 1. Pharr vi dieu chinh 

Quy the nay quy dinh mvc  dich, nguyen tAc thvc hien van hoa cong vii; tinh 
than, thai dO lam viec; chuan mkrc ve dao dCrc, loi s6ng; chuan mire giao tiep Vag 
xir; trang phuc, le phuc oda can bO, cong chirc, vien chic va nguad lao dOng khi 
thvc hien nhiem vu, cong vu; quy dinh viec bai tri cong sâ, xay dung moi truOng 
lam viec van minh tai cac co quan hanh chinh, don vi sir nghiep cong lap ten Ilia 
ban tinh Binh Duang. 

Dieu 2. Di twomg ãp dung 

I. Cac ca quan hanh chinh, don vi sr nghiep cong lap tren dja ban tinh Binh 
Duong (sau day g9i tat la co quan, don vi). 

2. Can bO, cong chdc, vien chin va ngtrati lao dOng trong cac co quan hanh 
chinh nha 'link, don vi sir nghiep cong lap, nguai hoat &Ong khong chuyen trach 
cap xa va hop dung lao dOng trong co quan, don vi ten dia ban tinh Binh Duang 
(sau day,-  g9i tat la can bO, cOng chtic, vien chCre va nguai lao Ong). 

3. Cac ca quan, t chCre ten dia ban tinh Binh Duang tO ,chCrc thvc hien cac 
not dung dm Quy the nay pha hap vai hoat dOng dm co quan, to chCre. 

Dieu 3. Mcc dich, nguyin tic thtyc hien van h6a ding vu 

1. M11C dich: 

a) Bao dam tinh trang nghiem va hieu gua hoat dOng cüa cac co quan, don vi; 
gop phan hinh thanh phong each Ung xir, l loi lam viec chuan mvc cüa di ngil can 
hO, cong chCrc, vien chirc va nguari lao dOng; dam boo tinh chuyen nghiep, trach 
nhiem, nang dOng,, minh bach, hieu qua trong hoat dOng thvc thi nhiem 	cong 
vi; dap Cmg yeu cau phuc vi Nhan dan, xa hi; 

b) Quy dinh chung ye trang phuc, tinh than, thai do lam viec, chuan" mvc 
trong giao tiep, img xir voi to chuc, ngtroi dan; chuan muc ve dao di.rc, loi song 
trong gia dinh va xa hOi dui v&i can bO, cong chuc, vien chuc va nguad Lao dOng. 
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2. Nguyen tic: 

a) Nang cao van hoa cong vii gop phan xay dung nen hanh chinh chuyen 
nghiep, trach nhietn, minh bach, hieu qua, vi Nhan dan phuc vu; 

b) K thira, phat huy cac gia tri van Ilea tot dcp cüa dan tee, d6ng thai dap 
(mg yen cu hei nhap quoc t6; 

c) Xay dung mei throng van Ilea cong vu van minh, hien dai  gin -vai nang 
cao ciao d(mc cong vu cita can be, cong chirc, dao düc nghe nghi'ep cita vien ch(mc; 
tang cuang luat, ky cuang hanh chinh; phang, chong tham nhiing; 

d) D cao trach nhiem cUa nguai dung du Ca quan, dan vj trong thuc hien 
van hoa cong vu; 

d) Darn bao tuan thu cac quy dinh cita Luat Can be, cong chirc, Luat Vien 
chirc va cac van ban quy phan phap luat co lien quan. 

Chtrang II 
TINH THAN, THAI DO LAM VII CHUAN MISC DO Dec, 

LOI SONG vA UNG xe CUA CAN Bo, LONG 
VIEN CHUG VA NGU'en LAO DQNG 

Diu 4. Tinh than, thai di) lam vic ciia can 14, cong chtc, vien chfre vã 
ngtthi lao dOng 

1. Can b"(X ding chirc, vien chirc va nguoi lao dung phE trung thanh vOi Nha 
nude Cong  hoa xa hei chit nghia Viet Nam; bao ve danh du TO (pee, lai ich quec 
gia, dan tec va uy tin ca quan; ten tong vb.' tan try phuc vu Nhan dan. 

2. Khi thirc hien nhiem vu, cong vu, can be, cong chirc, vien chirc va nguai 
lao dung phdi thirc re' ve chirc trach, ben phan dm ban than, bao gam: 

a) Phai s'an sang nhan va no tut hoan thanh tet mei nhiem vu dude phan 
cOng; khOng ken chon vi tri cong tac, chon viec de, be viec kho. Tarn huyet, tan 
tuy, guong mau lam tan chirc trach, nhiem vi dtzov giao; 

b) Phai co y thirc to' chirc k luat; sir dung co hieu qua thai gia lam viec, chit 
dung phoi hop trong thuc hien nhiem vu, cong vu; nghiem chinh chap hanh nei 
quy, quy the cCia ca quan, dan vi, dia phi/mg; chit dung .phoi hap tong thuc hien 
nhiem vu, cong 	kheng lam viec rieng trong gRm lam viec hanh chinh; 

c) Khong dude gay,  '<hó khan, phien ha, voi vinh, keo dai thai gian xir 
cong viec cüa co guan, to chirc va ngtrOi dan; khong thO a, vo cam, thieu trach 
nhiem truac nhang kho khan, birc xtic cita nguai din; 

d) Can be, cong chirc, vien chirc va nguai lao dung la lanh dao, quan ly phdi 
ding tam, khach quan trong sir dung, danh gia can be, clang chirc, vien chirc va 
nguai lao clung thuc guyen quan lY; 
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d) Chap hanh nghiem cac quy dinh v'e nhang viec can ba, cong chirc, vien 
chirc va nguai lao dang khong dirge lam khi thi hanh nhiem vv, cong vu va nhcmg 
viec khac theo quy dinh cua phap luat, cua ca quan co tham guyen. 

Dieu 5. Chun nivc d4o dfic, 16i sang can can b(I, cong chvc, vien chin 
va nguiri lao d§ng 

1. Can ba, cong chirc, vien chirc va nguai lao dang phai khong ngirng hoc tap 
nang cao nang lye chuyen man, nghiep vv; tu duemg, ren luyen ve dao dirc,,loi song. 
Thkrc hien can, kiem, Hem, chinh, chi cong vo tu; trung thkrc, gian di, thang than, 
chan thanh; khong CO bleu hien ca hai, song ich ky, ganh ghet, (16 ky. 

2. Can ba, cong chirc, vien chirc va nguai lao Ong khong duce hanh bac, sa 
vao cac to nan xa hai; khong dugc sir dang do u9ng CO can trong thei gian lam viec 
va gia nghi trua cac ngay lam viec; khong but thuoc la tai nai lam viec theo quy 
dinh cua Luat Pheng, chong tac hai cita thuac la. 

3. Can be', cong chirc, vien chirc va nguai lao Ong phai chap hanh nghiem 
cac quy dinh caa Luat Bao ve bi mat nha flack, Luat An ninh mang khi thkrc hien 
nhiem vg, ding vv. 

4. Can ba, cong chirc, vien chirc va nguai lao dang phai tuan thu chuan mkrc 
dao dirc gia dinh va xa h'ai, thuan phong my tvc, truyen thong van boa tot dep caa 
dan tac; khong me tin di doan va CO nhimg hanh vi phan cam khi tham gia le hai. 

5. Gucmg mau tronf giao ti6p, ang xfr, chip hanh ky luat, kY cuang hanh 
chinh va nai quy, quy the cua ca quan, don vi; gal gin doan ket nai bo trong co 
quan, don vi. 

6. Tich ckrc tham gia bao ve mai trueng, xay dung khong gian xanh, sach, 
dep; mai trueng van h6a, than thien, van minh not cong sa va not cu trio; khong lap 
ban the., thap huong; khong dun, nay trong co quan, dan vi. 

6. Oman mirc iing xir ciia can bi), cong chuc, vien chirc va nguiri 
lao Ong v61 nguiri dan 

1. Trong giao tiep vui nguai dan, can ba, cong chirc, vien chirc va nguai lao 
Ong phai ton treng, lang nghe, tan tinh huong dan ye quy trinh xir 1Y cong viec va 
giai thich can ke nhimg thac mac dm nguai dan. 

2. Thkrc hien "4 xin, 4 Ivan": Xin chao, xin 18i, xin cam an, xin phep; luon 
mirn cued, luon nhe nhang, Won lang nghe, luern giup da, 

3. Giai quyet yeu eau, cong viec cUa nguai dan dung quy dinh; khong CO thai 
do hach Bich, nhimg nhiL, gay kho khan, phien ha khi thuc hien nhiem vu. Twang 
hap nhiing yeu cau cua nguai dan khang thugs tham guyen giai guyet cua co quan, 
don vi thi can ba, sang chirc, vien chirc va nguiri lao dang huong dan nguai dan 
lien he den dung co quan co tham guyen giai quye‘t. 

4. Nghiem tuc nhan loi, nhan khuyet diem, thanh khan tkr phe binh, rut kinh 
nghiem khi de xay ra sai set. 
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5. Tich ccre tuyen truyan, van dang ngtrOri d'art chap hanh chtl truang, throng 
18i cãa Dang, chinh sach, phap luat cüa Nha nuoc, tuan thu ni quy, quy the ô nai 
Cu tit va nai lam viac. 

Dieu 7. Chun nitre üng xtr cua can bi), cong chtic, vien chin va ngtrai 
lao dOng khong gier ch(re viz l'anh do, quan 15,  

I. Phai tuan 	thir bac hanh chinh, phvc tong sir chi dao, dieu hanh, phan 
cong cong vice dm cap tren; khong tron tranh, thoai thac nhiam vv; khongninh bçi 
lay long vi dOng co khong trong sang. Ton trqng va thvc hian nghiem chad bao 
cao cong viac vOi cap tren. 

2. Khong &roc lgi dung vice phat biau y` kian, gop ph e binh lam tan hai 
den uy tin cua can bO lanh dao, quan 1)'" va dong nghiap. 

3. Chap hanh guy& dinh cüa cap tren. Khi co can cr cho rang quyet dinh do 
là trai phap luat thi phai, kjp thei bao cao bang van ban vai ngtayi ra quyet dinh; 
truong hop ngtrai ra quy'et dinh vn quyet dinh vies thi hanh thi phai co van ban va 
ngtreyi thi hanh phai chap hanhnhtmg khongchiu trach nhiam ye hau qua dm: vice 
thi hanh, dong thCri bao cao cap tren trvc tiep cta ngtroi ra quyet dinh. Nguai ra 

' 	i quyet dinh phai chiu trach nhiam tnrac phap 1ut i  ye quyet dinh cua minh. 

4. DM vai dong nghiap: 

a) Phai co tinh than hop tac, tuang trq trong thvc hian nhiam vv, cong vv; 

b) Khong,  be phai, gay mat Moan kat nai ba.  cua co quan, dan 	ton trong, 
lang nghe va tiep thu yts kien cüa *Jong nghiap, dm tap the; thang than gap y`vôi 
dong nghiap tren tinh than xay dtmg, khach quan. 

Ditu 8. Chitin Intyc trng xfr cua can 4, cong chtic, vien chtic Va ngtroi 
lao &Ong gill chine viii tanh do, titian IST' 

1. Phai d cao trach nhiam neu guang cua ngtroi dung du; tam huyat, tan 
tyy, guang mau lam tren chirc trach, nhiam viz dugc giao; chit dOng xin thoi gift 
chic vi khi nhan they ban than con han  the v nang lye và uy tin thap. 

2. Di xcr dan chü, binh clang d6i,vol. cap duai; khong dugc duy chi, áp dat, 
bao tha; phai ton trang, lang nghe kien cua cap clued; co phtrang phap dieu hanh 
phi.' hop, phat huy dugc Jiang 1rc, kinh nghiam, tinh sang tao cüa tong can bO, cong 
chCrc, vien chirc va ngueci lao dOng trong ca quan, don vi; tao dieu kian de cap duOi 
hoan thanh tot nhiam vii dugc giao. 

3. Cong tam, khach quan trong sir ding, danh gia can ba, cong chtirc, vien 
chirc va ngtrai lao dOng thuac quyen quan 1 'y; bao vi danh dv, quyen va lçi ich hop 
phap du can bO, cong chirc, vien chirc va nguai lao dOng thuOc quyen quan l. 

Diu 9. Giao tiep, sfr thing then tho4i 

1. Khi giao tip qua din thoai, can bO, ding chirc, vien chi:re va ngtroi lao dOng 
phai xung ten, chirc vv, ca quan, don vi noi cong tac; trao dOi ngan gon, tap trung vao 
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nOi dung cong viec; khong ngat dien thoai dOt ngOt; dieu chinh am lugng gigng nOi 
ciia mirth vira dit nghe, tranh anh huang den cong viec cua ngueli xung quanh. 

2. Ngon ngir' giao tip phai chuan mirc, ro rang, mach lac. Thai dO, tic phong 
phai van minh, Lich sr. 

3. Tat chuong dien thoai di dOng trong cac cuOc hgp, hi nghi. Truing hgp 
can thiet, viec sir dung dien thoai di dOng phai darn bao khong anh huong den cue)c 
hgp, hi nghi. 

ChtrYng III 
TRANG PHVC, LE PHVC VA THE CUA CAN BO, 

CONG CHtrc, VIEN CHIC VA NGUtrI LAO DONG 

Diu 10. Trang phyc 

1. Khi thvc hien nhiem vu, can bO, cOng chirc, vien chile va ngtrai lao dOng 
mac trang phvc cong sâ ljch sir, ggn gang, di giay hoac dep có quai hau. Trang 
phvc phai phi]. hgp yeti tinh chat cong viec, dac thil cüa nganh ve thuan phong, my` 
tvc cüa dan tOc (quan, ao kin dao, vay dai qua dau gôi, khong xe ta qua cao, khong 
dtrgc mac quan bo, ao phong khong có ve co). Khuyen khich nir can bO, cong chirc, 
vien chirc va ngtred lao dOng mac trang phve truyen thong dan tOc vao cac ngay 
tet hoac cac dip dac biet. khuyen khich cac co quan, don v1 trang bi dong phvc cho 
can bO, cong chirc, vien chirc va nguoi lao dOng. 

2. Can bO, cong chirc, vien chirc va natal lao dOng lam viec tai Trung tam 
Hanh chinh cong tinh, Trung tam phvc vv Hanh chinh cong cap huyen, B phan 
Tiep nhan va Tra ket qua cap xa." mac &Ong phtic khi thvc hien nhiem vv, cOng vv. 

3. DM vai nhng nganh co quy dinh rieng v clang phvc thi thvc hien theo 
quy dinh cüa nganh. 

Dieu 11. Le phyc 

Thvc hien theo quy dinh tai Dieu 6 Quyet dinh se 129/2007/QD-TTg ngay 
02 thing 8 narn 2007 ciia Thi Wong Chinh phit ban hanh Quy the van hoa cong sâ 
tai cac co quan hanh chinh nha nuoc. 

Di vi nhang nganh co quy dinh rieng ve mac 1J phvc thi that hien theo 
quy dinh cia nganh. Thy tinh hinh thai tier tai theYi diem t(5 chirc hoat dOng, aguai 
chit tri hoat dOng guyet dinh viec sir dung lJ phvc cho phit hgp. 

Diu 12. The can bo, cong chin, vien chirc va ngtroi lao Ong 

I. Can bO, cong chirc, vien chde va ngtrai lao dOng phai deo the khi thvc hi n 
nhiem vv, cong vv.. 

2. The can bO, cong chirc, vien eh& va ngtreyi lao dOng phai CO ten co quan, 
anh, ho va ten, chic danh, so hieu cita can bO, cong ch.irc, vien chirc va nguoi lao 
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dOng va thgc hien thong nhat theo Quyet dinh s6 06/2008/QD-BNV ngay 22 thang 
12 nam 2008 ciia B truing BO Ni viii ye viec quy dinh ye mu the va viec quan 

sir ding the dui vai can bO, cong chirc, vien chirc va ngu6i lao dOng. 

Chiron& IV 
BAI TRI CONG SO 

Mkie 1 
QUOC HUY, QUOC KY 

Dieu 13. Treo Qu6c huy 

Qu6c huy &roc treo trang trong tai phia tren cong chinh hoc tea nha c 
Khong treo Quoc huy qua ca hoic bj hu hong, kich ci phai phii hop vi khong gian 
treo. Quoc huy phai dung tieu chuan ve kich thuac, mau sic, ty/ le, hoa tiet di duac 
Hien phap quy dinh. 

Dieu 14. Treo Qu6e ktir 

Thin hien theo quy dinh tai Dieu 13 Quyet dinh s6 129/2007/QD-TTg ngay 
02 thang 8 'lam 2007 dm Th tuong Chinh phii ban hanh Quy che van hoa cong 
tai cac co quan hanh chinh nha nuec. 

Miic 2 
BAI TRi CONG SO 

Dieu 15. Bien ten co' quan 

Bien ten ca quan &roc g.n tai cong chinh, , phai dam bao tinh trang nghiem 
va pha hop vai kien mac cUa cong trinh. Cach the hien E'en ten co quan thuc hien 
theo quy dinh tai Thong tu sO 05/2008/TT-BNV ngdy 07 thing 8 nam 2008 ciia. 
Ni vii huang dan ye bien ten co quan hanh chinh nha nuac. 

Dieu 16. Wai tri cong s'O' 

1. Co quan, don vi phai cong khai not quy, quy the lam viec va b6 tri so d6 
cong sâ tai not d nhin, thuan tien phyc vii cho cong tic và khach den lien he cOng 
tic. So di5 cong sâ phai the hien TO cac khoi nha, phong lam viec, phong tiap dan, 
khu vgc ve sinh. 

Trong truong hop die bit, khach den lam viec la nguai khuyet tat thi co 
quan có nguai huong dan, giüp dô. Khuyen khich cac co quan sir dyng, tao cluing 
tru tien cho ngri khuyet tat den giao dich. 

, 2. Phang lam viec phai có bien ten, ghi rO ten pilot-1g; tai ban lam viec phai co 
bien tan va chirc danh cila can bO, cong chirc, vien chile va nguai lao dOng, 
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3. Vic sap xep, b tri phang lam viec phai dam bao gam gang, ngan nap, 
khoa hac, hap l, vixa thuan tien trong cOng viec, vira dam bao yeu eau ye an town 
chay, no. 

Dieu 17. Phong hop va hi trtr&ng 

Be tri treo Quec kç cy Dang, anh hoc tuang Bac FIO; phong, cO chit va vi 
tri treo khau ngit, bang ran; sap )(op ban ghe a trong phang hap, hi truang dam 
bao hop l va theo quy dinh chung. 

Dieu 18. Phong tip dan va khu vt.re d phwrng tien giao thOng 

, 	Ca quan co trach nhiem be tri phang tip dan theo quy dinh; be tri khu vuc 
de phuang tien giao thong va dam bao an toan phuang tien giao thong dm can be, 
cOng chirc, vien chirc va ngtrai lao deng; cua ta` chcrc, ea nhan den giao dich, lam 
viec. Khong thu phi giri, de phuang tien giao thong ciia ca nhan, to chirc den giao 
dich, lam viec. 

Dieu 19. :Kha' vien, cay xanh, tau thang, hanh lang, khu ve sinh 

I. Cac ca quan, dan vi khi bt tri khuon vien, cay xanh phai dam bao 
quan, hai haa vai canh quan. mei truang; eau thang, hanh lang duce be` tri hap 
thuan tin cho cong tac dm he, thoat hiem, phang chay, chcia chay. 

2. Khu vrc ve sinh cong cong phai c6 bin chi an, quy dinh no khu vijc 
rieng danh cho nam, nit; phai dam bao ve sinh sach se, 

Chuang V 
TO KIEM TRA 'MC THVC Hit N 
QUY CHE VAN HOA CONG V1 

Dieu 20. TO kiem tra viec thtyc hien Quy the van hoa cong vi 

1. Chu tich Uy ban nhan dan tinh quyet dinh thanh lap To kiem tra viec thk,rc 
hien quy dinh ve Quy the van haa cong vi,i tren dia ban tinh Binh Duang. 

2. Thanh phAn T kiem tra bao gem: Dai dien caa,S6.  Nei vii, Si Tu phap, 
Van phang Uy ban nhan dan tinh, Thanh tra tinh va met so ca quan, dan vj khac CO 
lien quan. To twang TO kiem tra la Lath dap Ser Nei vv. 

Mai dal. dien Thuimg true Hi clang nhan dan tinh, Ban Thtrang trt..rc Uy ban 
Mat tran To quoc Viet Nam tinh,... tham gia To kiem tra va thud hien chirc ruing 
oiam sat. 

Dieu 21. Nguyen tic lam viec va co the ho4t tieing 

I. TO kiem tra hoax clung theo hinh thirc lien nganh va doge be tri, trang bi 
cac phuang tien lam viec theo yeu cAu cOng tac. 
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2. Cdc thanh vien T kiem tra lam viec theo the  ch d kiem nhiem, có trach 
nhiem tham gia day dü cac hoat dOng cila To kiem tra, chiu trach nhiem truOc To 
truing To kiem tra ye nhang nOi dung da dtrac phan cong va tham mxu, dé xuat 
cac phuong an, ke hoach kiem tra. 

Diu 22. Chtiv Ming, nhiOt vv etia To Kim tra 

1. TO chirc kiem tra dinh 	hoac dOt xuAt viec thirc hien cac quy dinh ctia 
Quy the nay va cac hoat dOng cong vii khac tren dia ban tinh. 

Thanh vien T kiem tra khi phat hien hinh vi hoac du hieu vi pham clad can 
bO, cong chirc, vien chtac va ng&ri lao dOng thi tien hinh kiem tra, lap bien ban, có 
the ghi am, ghi hinh de lam chirng cu.. Neu phat hien vi phtm thi kien nghi Thu 
trutrng ca quan, don vi quan 1)',  can bO, cong chic, vien chtic va nguOi lao dOng xir 
15/ theo tham guyen. 

, 2. Ma cap Chia tich Uy ban nhan dan tinh ket qua kiem tra dinh hoac dOt 
xuat ye viec thkrc hien Quy the van Ma cong vu tai cac cci quan, don vi. 

Chtrang V1 
TO CHtt THVC HItN 

Dieu 23. Khen thir&ng 

1. Vic thirc hien Quy the van hora cong vi &lac dtra vao tieu chi de' danh 
xep loai chat luting thi dua hang nam ctia can bi), cong chac, vien chirc va 

ngtrtri lao dOng. 

2. Kip thai bieu throng, khen thixong nhang tap the, ca nhan có thanh tich, 
guang ink trong thirc hien Quy the van hod cong vu. 

Dieu 24. Xir 15r k5,  lui)t 

Can bO, cong chCrc, vien chirc va ngtroi lao dOng có hinh vi vi pham Quy the 
van boa cong vv fay theo tinh chat, mire d vi pham phai chiu hinh thirc kS7 lust 
theo quy dinh clad phap luat. 

Dieu 25. Trach nh4tn to chin thirc hqn 

„1. Trach nhiem ciaa ThU truing cac sa, ban, nganh, Chia tich Uy ban nhan 
dan cap huyen, cap xa: 

a) Thu trtraTig cac sa, ban. nganh, Ch6 tich Uy ban nhan clan cap huyen, cap 
xaphai guang mau, nghiem tiac thi,rc hien Quy che nay; quill triet, trien khai Quy 
the nay den cac Co quan, don vi trkrc thuOc va can bO, cong chiac, vien cfalc va 
nguoi lao dOng thuOc guyen quan niem yet cong khai Quy the nay ti trki sa lam 
viec clad co quan, don vi; 
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b) Kiem tra, giam sat, t6 chic danh gia va kiem diem viec thkrc hien Quy 
che; dong thai &ra viec thvc hien Quy che nay vac) tieu chi de &nil gia, xep loci 
chat 'Luling hang nam doi vai can be?, cong chfic, vien chfic va nguai lao Ong; 

c) Ph6i hap vai Ban Tinging trvc Uy ban 1\44t trn T6 qu6c Viet Nam ding 
cap to chfrc giam sat dinh kSI hoac dt xuat ye viec thkrc hien van hoa cong vi,z cua 
can b(3, ding chfrc, vien chic va ngtro-i lao dUng; 

d) T6 chic bieu duong, khen thuong d6i vai nhitng tap the, cá nhani  
hien tOt Quy che; kiem diem, phe binh, chan chinh, xir 15,  nghiem cac hanh 
pham cfia can b0, cong chrc, vien chic va nguai lao d6ng trong ea quan, d 
theo quy dinh phap luat. 

2. Sa Thong tin va Truyen thong va cac ca quan thong tan, bao chi t6 	c 
tuyen truyen, pho bien sau rung Quy che nay den can b6, cong chic, vien chfrc, 
ngu&i lao dung Va Nhan dan trong town tinh dê biet va giam sat viec thkrc hien. 

3:  Sa Ni vii chü tri, phi hqp vai cac ca quan Co lien quan theo dOi, kiem tra 
viec trien khai thkrc hien Quy che nay tai cac ca quan, dan vi. Truang hop co dau 
hieu vi pham, kien nghi Thu tnrang ca quan, dan vi co can blis, cong chic, vien 
chic va nguai lao dOng vi pham dé xem xet, xfr bf.  theo them quyen hoac kien nghi 
ea quan co tham quyen xir 1 'Y. 

4. Ban Chi dao Phong trao "Toan dan down ket xay dung di song van h6a" 
va cOng tac gia dinh tinh dua not dung thirc hien Quy che nay thanh mot trong 
nhfing tieu chi danh gia va congnhan ca quan, dan vi dat danh hieu "Co quan dat 
chuan van hoa", "Dan vj dat chuan van haa" hang nam. 

5. Can b(), cong chfrc, vien chic va ngr&i lao d6ng ngoai viec thkrc hien 
nghiem quy dinh phap luat, quy che, ni quy cfia ea quan, don vi can nam Yang, 
thkrc hien dfing, day du va van Ong, giam sat, nhac nho d6ng nghiep cong thkrc 
hien cac n6i dung dune quy dinh tai Quy che nay. 

Diu 26. Diu khofin thi hanh 

I. D6i vai nhfing not dung chua duas quy dinh trong Quy che' nay thi thvc 
hien theo quy dinh cüa phap luat hoac do nguai ding dau cfia ca quan, clan vi xem 
xet, quyet dinh theo quy dinh phap luat hien hanh. 

2. Trong qua trinh trien khai thirc hien Quy che, nu co kho khan, vuang 
mac, cac ca quan, dan vi kip thin phan anh ye So N6i vu de duce hxcing dAn cu the 
hoac tong hop, bao cao Uy ban than dan tinh xem xet sua d6i, bo sung cho phu hap 
vài tinh hinh thkrc tê va quy dinh phap luat hien hank/. 
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